
 
 

 

 

 

 

 

 

 

 

 

 

 

Secure Message Inbox 

Number 

indicates 

unread 

messages in 

Inbox 

Click 

message to 

open and 

read  



Sending a Message 

Click  

Compose to 

create new 

message 

Click ‘To’ to 

see list of  

contacts 

when 

composing 

message 

My Contacts  

lists available 

contacts to 

exchange 

messages 

with 



Organizing Messages into Folders 

‘Add Folder’ 

to create 

custom 

folders 

Delete 

custom 

folders icon 

‘Move To’ to 

organize 

messages 

into folders 


